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Attachments:	 Parks and Recreation Sponsorships—Pledge Form
	           	 Recreation Program and Event Sponsorship Agreement 
1. PURPOSE 
[bookmark: _GoBack]The City of Mendota Heights, hereinafter referred to as the “City”, welcomes partnership opportunities that enhance the ability to deliver parks and recreation services and programs.   Sponsorships are beneficial to the City of Mendota Heights as they provide an opportunity to improve recreational programs and events, while offsetting the costs.  In addition, sponsorships provide opportunities for community involvement by those who desire to support and be associated with the City’s events and programs. 

This policy establishes guidelines and conditions for sponsoring events and programs, and provides clarity on the appreciation for sponsorships.

2. SCOPE
This policy applies to all sponsorships and resulting sponsorship agreements entered into by the City with individuals and businesses for the City’s recreation programs and events. Donations, gifts, and grants are not subject to this policy. 

The decision to grant a sponsorship is at the City’s discretion and will be considered on a case-by-case basis. The City is under no obligation to approve any requested sponsorship. 

Sponsorships are monetary contributions made by a business or individual to City park and recreation events in exchange for public recognition and publicity highlighting the contributions of the sponsor through name, logo, message, products or services.
 
Sponsorships are NOT:
· Cash gifts that do not include any additional negotiated conditions in return
· In-kind items, unless a monetary value may be easily determined by City staff 
· Items given to the City to be used as a prize or as a piece of infrastructure with a business logo on it
· Items given to the city of de minimis value

3. SPONSORSHIP OPPORTUNITIES 
Community sponsorships are an opportunity for interested businesses and individuals to directly support programs and events offered by City. The City offers sponsorship opportunities on an annual basis.  Events and programs commonly supported by community sponsorships include Frozen Fun Fest, Touch-A-Truck, Fishing Derby, Parks Celebration, Barktober, Trick or Teeing, Music in the Park, Pickleball Tournament, and Glow Golf events.

The City has the right to determine where the sponsorship funds received will be directed based on the event chosen by the sponsor. 

If an entity or individual is interested in sponsoring a program or event that the City has not included on the annual list of sponsorship opportunities, the entity or individual may provide a proposal to the City for consideration. 

4. SPONSORSHIP PROCESS
The City will make available, on an ongoing basis, information on the availability of sponsorships.  Information will be posted on the City’s website, and through targeted direct mailings and/or selected methods deemed appropriate by the City.  Those interested in sponsoring an event shall complete the City Pledge Form and return it to the City as early in the season as possible.  

The City will not accept Pledge Forms within the fourteen days (14) prior to the event or program, unless otherwise authorized by the Parks and Recreation Manager. Approval of sponsorships shall be at the sole discretion of the City. All sponsorships shall be memorialized in a written agreement approved by the City Administrator.  Such written agreement shall include a requirement that any approved sponsor must indemnify, hold harmless, and defend the City against claims or damages that may arise out of the approved sponsorship according to the terms set forth in greater detail in that agreement.  

5. SPONSORSHIP STANDARDS
The City’s review and evaluation of a proposed sponsorship will be based on the nature and scope of the City program or event to be sponsored, and may include consideration of the following criteria:
· Compatibility of the entity or individual’s mission, product and promotional goals with the City program or event 
· Compatibility of the entity or individual’s proposal with the City property on which the City program or event will occur
· The entity’s or individual’s previous experience with the City of Mendota Heights
· The timeliness or readiness of the entity or individual to enter into the sponsorship agreement 
· The actual value of the proposal in relation to the benefit of the entity or individual and the City
· The City’s operating and maintenance costs, including staff time or other additional responsibilities associated with the sponsorship proposal
· The inclusion of conditions that would limit the City’s ability to enter into agreements with other sponsors or to carry out the City’s function fully or impartially
· The potential for public perception or partiality, impropriety or implied relationship between the City and the individual or entity other than for the limited purpose of the sponsorship
The City shall not approve the following:
· A proposal from an entity or individual involved in the manufacture, distribution, or wholesaling of any product or activity that is illegal under Federal or State laws or regulations, or with any product or activity that is prohibited on City property 
· A proposal that duplicates the identity or programs of the City of Mendota Heights Parks and Recreation Department 
· A proposal that implies an endorsement of the proposal, individual, or entity by the City or City employees
· A proposal that exploits event participants or City employees, or requires additional public funds or resources to implement.  

The acceptance of a business or individual sponsorship does not create or imply a contractual relationship between the City and the sponsor beyond the limited-duration sponsorship agreement, nor does it guarantee future business if the sponsor were to bid on or provide goods or professional services to the City. 

Sponsors are solely responsible for obtaining any necessary permission to use photographs, trademarks, trade names, copyrighted material or any other legally protected property. 

Approval of a sponsorship does not relieve the entity or individual receiving the sponsorship from also complying with all other applicable City, State and Federal laws and regulations.

6. RECOGNITION OF SPONSORS 
Sponsors will be provided with recognition that is commensurate with the value of the contribution based on the selected level. In addition, the City Council will accept sponsorships by resolution on a quarterly basis. 

Recognition of a sponsorship will not suggest the endorsement of the sponsor’s goods or services by the City, or any proprietary interest of the sponsor. 

7. TERMINATION OF CITY SPONSORSHIP
The City reserves the right to terminate any sponsorship at any time if, in the City’s sole discretion, continuation of the sponsorship is not in the best interests of the City.

8. DELEGATION OF AUTHORITY 
The City Administrator, or designee, is authorized to make amendments and changes to this policy for the efficient and timely approval of sponsorships. Amendments or changes to this policy that are deemed to be substantial must be approved by the city council.
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